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Description # :
NASA Title 
& Class Code :
OPM Title :
Pay Plan, Series,
& Grade :
Certifications :
Full Performance Level :
Organization
 Structure :
Duty Location :
Activity Location :
Duties Certified :
I certify that this is an accurate statement of major duties and responsibilities of this position and its  organizational relationships, and that the position is necessary to carry out Government functions for which I am responsible. This certification is made with the knowledge that this information is to be used for statutory purpose relating to appointment and payment of public funds, and that false or misleading statements may constitute violations of such statutes of their implementing regulations.
 
Classified By :
I certify that this position has been classified/graded as required by Title 5, U.S. Code in conformance with  standards published by 
the U.S. Office of Personnel Management or, if no published standards apply directly, consistently with the most applicable 
published standards. 
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Introductory 
 Statement :
Major Duties :
Other Duties :
Position Requirements :
Factor Evaluation System (FES)
1. Knowledge
AST Knowledge
Position Unique Knowledge
Position Unique Knowledge
Position Unique Knowledge
Position Unique Knowledge
2. Supervisory Controls
3. Guidelines
4. Complexity
5. Scope and Effects
6. Personal Contacts
7. Purpose of Contacts
8. Physical Demands
9. Work Environment
Supervisory Evaluation Guide (SPEG)
1. Program Scope and Effect
2. Supervisory & Managerial Authority Exercised
3. Coordination & Integration
4. Personal Contacts: 4A - Nature of Contacts
4. Personal Contacts: 4B - Purpose of Contacts
Special Situations
Research Grade Evaluation Guide (RGEG)
1. Research Assignment
2. Supervisory Controls
3. Guidelines & Originality
4. Contributions, Impacts, & Stature
Equipment Development Grade Evaluation Guide (EDGEG)
Part 1 - Product Development Engineering
1. Assignment Characteristics
2. Level of Responsibility
Equipment Development Grade Evaluation Guide (EDGEG)
Part 2 - Project Management Engineering
1. Scope of Assignment
2. Technical Complexity of Assignment
3. Authority & Responsibility
4. Technical & Managerial Demands
Part 3 - Experimental Development
Equipment Development Grade Evaluation Guide (EDGEG)
1. Nature of Assignment
2. Supervision Received
3. Guidelines & Originality
4. Qualifications & Contributions
General Schedule Supervisory Guide (GSSG)
1. Program Scope and Effect
2. Organizational Settings
3. Supervisory and Managerial Authority Exercised
4A. Personal Contacts - Nature of Contacts
4B. Personal Contacts - Purpose of Contacts
5. Difficulty of Typical Work Directed
6. Other Conditions
Narrative Evaluation System
1. Introduction
2. Major Duties & Responsibilities
3. Controls Over the Position
4. Special Qualification Requirements
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	NASATitle: Resources Analyst   NCC 624 - 01
	OPMTitle: Resources Analyst
	PlanGrade: GS - 0501 - 11
	FPL: GS - 12
	OrgStruct: 1000 - OFF OF THE DIRECTOR
     4000 - FLIGHT PROJECTS DIRECTORATE
          4500 - EXPLORATION and SPACE COMM PROJ DIV
               4501 - NETWORKS INTEGRATION MGMT OFF
	DutyLocation: 
	ActLocation: GODDARD SPACE FLIGHT CENTER                  
	DutCert: Scott A Greatorex
	DutCertDate: 01/13/2012 - (GSFC-4501)
	ClassCert: Nelson S Rodriguez
	ClassCertDate: 01/13/2012 - HUMAN RESOURCES SPECIALIST
	Paragraph1: 
	Paragraph2: 
	Paragraph3: 
	IntroStatement: This position is within the Flight Programs and Projects Directorate. Incumbent serves as a Resources Analyst. The employee contributes financial management support to the establishment of program objectives and is responsible for the application of financial management techniques in the accomplishment of those objectives.
	MajorDuties: (15%) - Budget Reporting 
Reviews and enters data from a variety of sources into forms, reports, and schedules. Makes adjustments to ensure accurate portrayal of status of funds. Analyzes payment and disbursement data and prepares corrections to the accounting system based on analysis of valid and invalid transactions.

Analyzes expenditures versus commitments to identify and assist in the resolution of problems inherent in the management of resources for the directorate/organization supported. Receives recurring reports concerning expenditures and analyzes these reports to determine proper application of funds. Assists in preparing justifications for increased funds and material, when appropriate. Analyzes the accuracy and completeness of contractor financial accounting and reports status to supervisor. Answers questions from operating activities regarding available funds, reporting procedures and forms, current expenditures, etc.

(15%) - Financial Reports and Data Analysis 
Independently reviews program funding and spending data and develops cost information reflecting program trends for an assigned area of an organization's financial program. Analyzes financial status reports for overall program status.

(15%) - Cost Accounting Functions 
Independently performs standard procedures for cost accounting projects. Studies and collects information to determine standard and actual costs of manufacturing including raw material purchases, inventory, and labor. Analyzes data obtained and records results.  Examines changes in product design, raw materials, and manufacturing methods to determine effects on cost. Evaluates actual  manufacturing costs and prepares periodic reports comparing standard costs to actual production costs.

(15%) - Financial Resources Reporting 
Independently prepares financial reports, correspondence, and fact sheets for use by officials in support of their decision-making authorities. Prepares a variety of resource management reports covering the status of funds, expense, and obligations.

(15%) - Financial Resources Control 
Collects, analyzes, and validates cost data to manage resources for assigned program areas. Develops and maintains a tracking system for costs and requirements. Ensures that the operating plans are executed within the established resources. Provides management with status/progress and identifies potential problems. Conducts numerous and diverse cost studies for a variety of decision-making processes involving program planning, procurement, contracting, budgetary actions, and financial resources.

Provides resource guidance and direction regarding cost analysis and reporting. Recommends reprogramming actions concerning the realignment of resources or changes in funding or budget plans.

(10%) - Budget Call Activities 
Interprets general instructions with the call for the budget for distinct program areas or budgetary entities, such as a functional area, contract, fund sources, or agency budget line item. Prepares local guidance on procedures for submitting estimates. Meets with operating officials to discuss and interpret what is required in the forecasts and estimates. Provides prior year data, workload statistics, objectives, etc., to assist operating officials in developing estimates of funding needs. Acts on behalf of the organization/Directorate supported in all areas of budget planning and execution. Resolves difficult problems of prediction and forecasting due to fluctuation of costs for services or products.

(10%) - Budget Preparation
Using a variety of budget processes, prepares budget estimates for large operating program areas. Consolidates estimates and prepares justification for a consolidated budget. Participates in conducting manpower cost reviews, which may include Civil service and Contractor personnel. Consolidates and validates manpower costs by analyzing man-hour rates, overtime cost requirements, etc. Assists in preparing justification for revised manpower levels based on cost analysis.

Budget Analysis 
Reviews and analyzes historical data and estimates, as well as current spending records and trends, for a budget that covers large operating programs or a functional area for an assigned area of an organization's financial program. Prepares budget estimates for salaries, supplies, and services, analyzing the distribution of funds, and actual experience as compared to planned data.

(5%) - Budget Reprogramming Actions 
Identifies trends indicating a deficit in future funds. Makes recommendations to program managers for the reprogramming of funds between accounts to meet revised requirements or support the accomplishment of planned operations. Studies problem areas in anticipation of corrective action needed. Reviews recommendations, approves reprogramming, and reprograms funds within assigned operating program. Forwards requests to reprogram funds between operating programs to a higher level.

Meets frequently with Chief Financial Officer personnel, program control personnel, and management representatives to gather and provide information, to coordinate budget and Period of Performance (POP) requirements, and to resolve problems of average difficulty relating to funding or financial matters. Determines the source of problems and works with personnel involved to develop procedures to prevent recurrence of problems.


	OtherDuties: Performs other duties as assigned.
	Requirements: This position requires occasional travel.


	PointRange: 2355 - 2750
	Grade: 11
	TotalPoints: 
	Lvl: 1
	Points: 5
	Desc: The work is principally sedentary.
	Factor: 
	Degree: 



